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Director ICLEI Kaohsiung Capacity Center
ICLEl A T+ R B 2B AEBF B 4 2% ¢ wiz

The World Secretariat of ICLEI - Local Governments for Sustainability in cooperation with
Kaohsiung City is seeking to fill the position of “Director of the ICLEI Kaohsiung Capacity Center”
who will be the responsible manager for this new regional capacity building center.
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Introduction on ICLEI and ICLEI Kaohsiung Capacity Center;
ICLEI 2 ICLEI A Ty % 3 2B AFFE L Y w4 %

The ICLEI Kaohsiung Capacity Center is responsible for capacity building of local government
representatives and their partners. Capacity building will be executed through the preparation,
organisation and implementation of trainings and events, including logistical aspects as well as
through targeted research and description of advanced local action.
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e These trainings or events can be larger or smaller conferences (below or over 300 participants)
or medium size events (50-100 participants) or training seminars and workshops (approx..
20-50 participants). Events can also include study visits to one or several interesting cities.
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e The trainings or events aim at capacity building - mainly but not only - of local government
representatives and their partners in East Asia.
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eConference, seminars, training workshops etc. will be organized on topics closely linked to the
work of ICLEI and and supporting the other ICLEI offices in East Asia.
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The ICLEI Kaohsiung Capacity Center is run in cooperation between the ICLEI World Secretariat and
the City of Kaohsiung.
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Responsibilities and tasks
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The Director will directly report to the ICLEI World Secretariat regarding strategic activities, outreach
and issues of the new ICLEI Kaohsiung Capacity Center, and to the Secretary General of the ICLEI
World Secretariat and Kaohsiung City for all financial and personnel management issues.
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The Director develops the annual work plan, guidelines and budgets of the ICLEI Kaohsiung Capacity
Center. The annual work plan should be in accordance with ICLEI’s strategies, guidelines and the
work plan of ICLEI World Secretariat and in close coordination with the ICLEI offices located in East
Asia.
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The Director will work towards achieving a successful and optimal operation of the ICLEI Kaohsiung
Capacity Center, maintaining working relationships with Kaohsiung City, coordination and
implementation of work plan with all ICLEI offices in East Asia, and at the same time create and
strengthen the profile of the Kaohsiung Capacity Center in the areas of training, events, and
information support with the goal of greatly improving membership services and ICLEI’s reputation
in the region. This should be achieved with a priority in relation to the needs of existing and future
ICLEI members in East Asia.
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The Director shall develop and acquire new projects and funding in order to support and expand the
existing team and to plan and manage the personnel resources in coordination with the Secretary
General of the ICLEI World Secretariat and Kaohsiung City. This includes overseeing and
participation in the implementation of projects as well as the preparation of new project proposals.
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The Director may appropriately represent ICLEI in high- level events; giving speeches and
presentations on topics to which the Capacity Center has build knowledge and with strategic relevance
within East Asia. He/she may be involved in strategic representation towards international
organisations and bodies. Representation activities shall be coordinated with the Secretary General of
the World Secretariat and with all ICLEI Directors in East Asia.
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The Director will be responsible for carrying out team-building exercises with the Center and for
maintaining good working relationships with all ICLEI Offices in the East Asia region.
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The Director will work closely with the ICLEI Secretary General to support the strategic directives of
the ICLEI World Secretariat.
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In particular, the Director will:
eWork on providing members in East Asia with trainings and hold international seminars for
international exchange and cooperation to aspire local environmental sustainability through the
ICLEI Kaohsiung Capacity Center.
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eImplement and connect the ICLEI strategic outreach and recruitment plan with strategic contacts,
local governments and local government actors located in the region.
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e Assist in providing enhanced member benefits in the East Asia region with the goal of
recruiting new members in the region and East Asia for ICLEI.
PR EALT R LEFagl "HRERSEZ AL RSEINER 5P 1%

e Actively participate in international environmental protection related conferences and seminars,
thus enhancing Kaohsiung’s publicity through city government, local experts and civil groups’
in Chinese Taipei.
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eProvide plans, evaluations, studies and technical services on relevant sustainable development
topics applicable to local government in East Asia.
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eRegularly hold work review meetings and shall assist in evaluating and monitoring the work
quality, content and process during and at the end of the projects.
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e Assists in relationship building and liaison of ICLEI World Secretariat and Kaohsiung City
Government.
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Skills required

eEducation: Good understanding of urban sustainability issues and relevant political processes in
the East Asian and global context. Academic degree in a relevant field that correspond to the
requirements and tasks as mentioned above, such as environment, social sciences,
communication, marketing, political science, administrative science, law, economy, etc.
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eProfessional experience: Experience in executive management of a not-for-profit institution or
in local government. Proven management skills, including management of a team; experience
with drafting budgets and managing finances: demonstrated ability to negotiate and manage
diplomatic relations;proven ability to professionally represent the interests of an organization
to external partners and associates; previous experience working in an international work
environment
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eComputing: Use of MS Office, databases, e-mail and www as well as awareness of knowledge
management and online data management systems
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eOrganisational skills: Good management and leadership, High communicative competence
(orally and in writing), Strong writing skills, Team player, pro-active working style, ability to
work self-organised within a small team;
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eLanguages: very good English (orally, read and in writing), and Mandarin, further language
skills are an asset;
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Conditions
1icB8

Working language: Mandarin and English;
P EE

Readiness for travel,;
RAR A

Further contract specifications: open to negotiations
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Be aware that applications are reviewed continuously upon arrival,
therefore submission of application as soon as possible is advisable.
AR FlRARH B 0 R TS F Rk 2 oo

Please be aware that interviews will take place in Kaohsiung.
HoREAT B BT oo

For more information about ICLEI:
{5 FmeanT et
www.iclei.org

kcc.iclei.org/tw/
www.facebook.com/ICLEIKCC/
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