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Job Vacancy

ICLEI Kaohsiung Capacity Center

Position: Project Officer

Salary: NT$43,000 to $48,000 pcm

Admission: 2 successful candidates; 3 qualified candidates on waiting list

Location: ICLEI KCC (6F, Building B, NO. 834, Chengqing Rd., Niaosong Dist., Kaohsiung City 833,
Taiwan)

Application deadline: 26" February 2018 (Online or by post. All entries must be timestamped or
postmarked by the deadline)

ICLEI Kaohsiung Capacity Center is one of the 17 ICLEI global offices working with local governments
to deal with environmental issues and sustainable developments. As an International Non-
Governmental Organisation, along with our member cities in Taiwan, we work collaboratively with
other ICLEI offices and partners to make the world a more livable and sustainable place.

We are looking for two talented and enthusiastic Project Officers to join our Center in Kaohsiung.

Role

1.

Support ICLEI member cities in East Asia to develop their capacity through training and
international conferences

Assist in the development of projects and programs

Work collaboratively with national and international member cities, partners and regional
offices

Provide consultation services to ICLEl member cities

Participate in broader ICLEI KCC, ICLEI Regional Offices and Secretariats activities as assigned
or appropriate

Requirements and skills

1. Master’s degree or a higher degree in sustainable environment/development and city/urban
studies with a minimum of 2 years of work experience; undergraduate degree in sustainable
environment/development and city/urban studies with a minimum of 4 years of work
experience

2. Excellent verbal and written communication in English (GEPT High-Intermediate level and
above, or equivalent English language proficiency examinations); second foreign language
can be a bonus

3. Experience in translation (Chinese-English mainly), social media handles and web
design/management can be a bonus but is not essential

Application
1. Application documents include:

2

(1) A photocopy of National Identification Card or other ID that is applicable
(2) A photocopy of degree certificate(s)
(3) A photocopy of English language proficiency examination result
(4) CV in both English and Chinese
(5) An A4 size 2-page short paper of the following topics in both English and Chinese
A. Your experience of being involved in urban sustainability and environmental issues
B. How ICLEl's agenda could be positioned and prioritized for cities in Taiwan and East
Asia
C. Brief description of the profile and training/promotion of your chosen urban agenda
(6) Any other documents or portfolio you may find relevant

. Please submit your application to ICLEI Kaohsiung Capacity Center, 6F, Building B, NO.834,
Chengging Rd., Niaosong Dist., Kaohsiung City 833, Taiwan or e-mail to iclei-


mailto:iclei-kaohsiung@iclei.org

kaohsiung@iclei.org

Only applications with complete documents will be accepted.

4. Qualified candidates will be informed of the first round of interview; we may not be able to
return unqualified candidates’ application documents.

5. The recruitment process is 100% interview based. Candidates’ language proficiency and
profession/attitude are equally weighted.

6. Candidates having a result below 70/100 points will not be qualified; candidates with the
highest marks will be shortlisted.

w

® [CLEI KCC reserves the rights of the recruitment process and results.

® Waiting list will go live for two months the longest, starting from the date of the result
announcement.

® Both of the posts are on a fixed-term contract of a maximum of one year and shall be renewed
on a yearly basis subject to the assessment of employees’ performance and the Center’s
funding situation.

Contact person: #51% 2 iclei-kaohsiung@iclei.org, phone 07-7351543
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